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The Weston School District does not discriminate against pupils on the basis of race, color, religion, sex, national origin, age, 
sexual orientation, or disability status.  Federal law prohibits discrimination in employment on the basis of age, race, national 

origin, sex, or handicap. 
 

 
 



 
 

 
District Mission 

To enable all students to reach their full potential through a safe, responsible, and respectful learning environment. 
 
 

WELCOME TO WESTON ELEMENTARY  
 

This handbook is being provided to you as a reference guide that will hopefully answer any questions 
you have in regards to the rules and expectations that we have for your child while they attend Weston 
Elementary School.  
 

Weston Elementary has an outstanding staff. All of our teachers are highly qualified and they continue 
to keep current with best practices in education. Our support staff, consisting of custodians, secretaries, aides, 
and kitchen staff, is also ready to assist in the overall education of your child. We believe that Weston is a great 
place for children to receive their education and grow both socially and emotionally. We encourage you to 
become involved in your child’s education and in the numerous activities Weston offers.  
 

***RULES AND PROCEDURES*** 
 

ACCIDENTS 
 

If any child has an accident or becomes ill, they are required to report to a staff member immediately. They will 
assist you to the office.  The office will make necessary arrangements for your treatment 
 

ARRIVAL AND DEPARTURE FROM SCHOOL 
 

CHILDREN SHOULD NOT ARRIVE BEFORE 7:40 a.m. Children who do arrive early must stand between 
the doors or outside until 7:40 a.m.  
 
Children who arrive at school after 7:55 a.m. will be considered tardy.  When such cases occur, parents are 
asked to please send a note explaining the tardiness.  All children who are tardy should report to the office. 
Children who arrive after 10:00 a.m. will be considered absent for half a day. 
 
If you intend to pick up your child from school, please send a note with your child in the morning or the day 
before.  If something unexpected happens, and you feel you have to pick up your child, please call in advance! 
 
Weston will only release children to parents, guardians, or individuals identified on a student’s emergency 
contact card.  If someone else is picking up your child we must be officially notified, by phone call or in 
writing, by parents or guardians.  If you feel there is a security issue involving your children, please notify 
school administration. 
 
When you pick up your child from school for any reason, please report to the elementary office.  Students must 
be officially signed out by parents or guardians. 
 

ATTENDANCE 
 

You are urged to read this section carefully; direct any questions regarding the attendance procedures to 
the principal or school resource officer.  

 
 



 
 

 
Attendance Philosophy 

 
Regular school attendance is essential to school success.  Frequent absences from school are the 

greatest single cause of poor achievement in school. 
 

Excused absence shall consist of the following: 
 

A.  Illness or injury. 
B.   Medical or dental appointments. 
C.   Religious holidays.  
D.   Court appearance or other legal procedure which requires the 
        attendance of the student. 
E.    School sponsored activities. 
F.    Emergencies determined by the administration. 
G.   After 10 excused absences all further absences will be deemed unexcused unless medically 
authorized in writing or by prearranged agreement with administration. 

 
Unexcused absence (truancy) - is defined by Sec. 118.163(1)(d), Wisconsin Statutes and Sauk County 
Truancy Ordinance as “a pupil who is absent from school without an acceptable excuse...for part or all 
of any day on which school is held during a school semester.”  

 
Habitual Truancy is defined by Sec. 118.16(1)(a), Wisconsin Statutes and Sauk County Truancy 
Ordinance as a “a pupil who is absent from school without an acceptable excuse...for part or all of  5 or 
more days on which school is held during a school semester.” 

 
If an absence occurs: 
  
A. Parents/guardians are asked to telephone Weston Schools at 986-2151 

or 983-2380 prior to 9:00 a.m. on the day a student is absent from school. 
 
 B. A written note explaining the absence is needed from the parent or  

guardian upon the child returning to school. 
 

C. If a parent/guardian has not called by 9:00 a.m. concerning their child’s  
attendance, Weston Schools will attempt to make contact with the 
parent/guardian to help insure the safe being of all children.  

 
D. When a parent has excused their student from school 10 days during the school year the Principal 

or school resource officer will notify the parent/guardian. Further absences must be validated 
with a note signed by a physician or other medical professional, a police officer, social worker, 
probation officer, lawyer or judge in order to be considered excused. 

E. When a student has been absent five (5) days in a row due to an illness, a note from a Physician 
is necessary to readmit the student to school. 

 
F. In the event of unexcused absences or 10 or more unexcused tardies to school , the school: 

 

 
 



 
 

1.  Will provide to the parent/guardian all notices required by state statute.  
2. May make a referral to the Elementary Principal. The referral may result in a juvenile court 

appearance and forfeiture of money not to exceed $500.00 in a semester.  
3. May make a referral to Human Services if student is habitually truant 

 
 
A complete copy of Wisconsin state statutes 118.15, 118.16 are available for your review in the Weston district 
office.  

 
Bus Information 

 
The school bus is an extension of the classroom; behavior on the bus should be comparable to the type of 
behavior required in the classroom.  The bus driver is in charge of the bus and is responsible for the behavior of 
students on the bus.  Each pupil who is provided transportation service by the school district is responsible for 
his/her behavior on the bus, and is expected to obey the rules established by the School Board for the safety and 
welfare of all students.  To assist in the monitoring of behavior, the Weston School District has approved the 
use of video cameras on the school busses. 
 
Unacceptable behavior will result in disciplinary action by school authorities.  Such action may include a 
conference with the student, a conference with the parents, and suspension of bus riding privileges. 
 

General Behavior 
 
1.  Be considerate of others on the bus and use good language at all times. 
 
2.  Follow the instructions of the bus driver or chaperone. 
 
3.  Board and leave the bus at the designated bus stop, and ride on the bus to which you are assigned.  
     (Any request for an exception to this rule must be made by the parent to the building principal, who in turn 
may grant the request and notify the bus contractor.  School approval must be according to Board policy, and it 
is contingent upon such conditions as available seating, safety factors, time schedule, etc.) 

While Waiting to Board the Bus 
1.  Be at the designated loading spot on time in order that the bus may operate on schedule.  Due to the 
complexity and involvement of our routes, students must be ready and waiting for the bus at their appointed 
time.  Students who must walk along a roadway to the bus stop should walk on the left shoulder of the road 
facing oncoming traffic, and they should walk in single file.  
 
2.  Wait for the bus at the location designated by school authorities.  Stay off the roadway and be alert for traffic 
dangers. 
 
3.  Wait for the bus to come to a complete stop before moving towards the service door.  Always walk in an 
orderly fashion. 
 
4.  Board the bus in single file, using the handrail for safety. 
 
5.  Notify the bus driver directly or through friends at times when you do not plan to ride the bus. 

While Riding the Bus 

 
 



 
 

 
1.  Go directly to a seat after boarding the bus.  Remain seated during the entire trip. 
 
2.  Help make the bus ride safe and pleasant by keeping noise to a minimum and behaving properly. 
 
3.  Obey the directions of the bus driver. 
 
4.  Treat the bus and all equipment properly to prevent damage such as unnecessary wear to seats, windows, etc. 
Parents will be expected to pay for any damages done to the bus. 

 
 5.  Hold personal belongings or place them on or under seats in order that the aisle of the bus is clear at all 
times. 
 
 6.  Place trash in the waste receptacle as you leave the bus.  Throwing articles out of the windows is a violation 
of state law and school rules. 
 
 7.  Be courteous to pedestrians and motorists.  Shouting from windows and making insulting gestures give the 
school a poor reputation. 
 
 8.  Keep heads and hands inside the bus windows to avoid a tragic mishap. 
 
10.  If an emergency should occur, remain seated until given instructions by the bus driver. 
 
11.  Check to see that all belongings are taken along as you leave the bus. 
 

After Leaving the Bus 
 

 1.  Always leave by the front service door unless directed by the driver to use the emergency door. 
 
 2.  Move away from the side of the bus immediately. 
 
 3.  If you live on the same side of the street or road on which the bus stops, proceed toward your home. 
 
 4.  If you must cross the street or road, one of the following rules applies: 

a.  If the bus is displaying flashing red lights, walk to a point at least 10 feet ahead of the bus and WAIT. 
The bus driver will signal you when it is safe to cross. 

 
b.  If the bus is not using the flashing red lights, walk to the nearest pedestrian crosswalk and cross the 
street when it is safe to do so. 

 
5. Be extra alert to possible dangers at all times. 

Consequences for Bus Referrals 
1st Referral – Talk with the student.  
2nd Referral -  Conference with student and parent.  
3rd Referral – Student will be suspended from riding the bus for 3 days. Parents will be 
responsible for getting their child to school during the suspension period.  
4th and all other referrals  – The student will be suspended for up to 5 days or expelled from 
riding on each occurrence.  

 
 



 
 

 
COUNSELING 

 
The Pupil Services department (School counselor, school psychologist) as a consultative service  is trained to 
assist your academic, social, and psychological development.  In addition they have access to many additional 
specialized resources.  No appointment is necessary. 

 
DISCIPLINE 

 
Philosophy of Discipline 

 
One of the most important lessons a school can teach is discipline. It is the schools responsibility to                  

establish regulations and promote standards of behavior that will permit each student to learn without being                
hampered by the actions of others. It is the responsibility of each student to conduct herself/himself in such a                   
manner that it does not interfere with the opportunity of other students to obtain the best education possible. 

The nature of discipline is to learn. All efforts to discipline will focus on how the student can learn from                    
their mistake in the least restrictive way. The ability to enforce rules comes from state statute given by the                   
authority called in loco parentis, Latin for “in the place of a parent.” 
 

Offenses and Enforcement 
 

The principal is authorized to make any reasonable rules and regulations concerning the conduct of students 
while they are in the building, on the school grounds, or on the way to or from school or in connection with any 
school sponsored activity. 
 
The principal may take away the privileges of a student to participate in co-curricular activities and to hold 
positions of leadership if the conduct of the student is deemed detrimental to the welfare of the school. 
 
All efforts will be made to keep students in school while at the same time protecting the educational rights of 
the other students and staff.  If it appears to be in the best interest of the student body to suspend a student for 
improper conduct, the principal is authorized to do so for a period of time up to five days.  Should a student be 
suspended, the parents will be called and asked to return to school with the suspended student as soon as a 
conference time with the principal can be arranged.  Following a satisfactory meeting the student will be 
permitted to return to class. 
 
Any offense listed below is just cause for immediate suspension of a Weston student: 
 

 1.  Open defiance of authority. 
 2.  Use or possession of tobacco on school grounds. 
 3.  Stealing. 
 4.  Assault or threat of violence. 
 5.  Use, possession of or being under the influence of alcohol or other non-prescription drugs. 
 6.  False alarms, bomb threats. 
 7.  Starting a fire 
 8.  Conduct which endangers safety (including harassment, fighting). 

             9.  Malicious destruction of property. 
             10. Use of profanity or vulgar language. 

 
 



 
 

             11. More than three disciplinary referrals. 
   
MANDATED EXPULSION: If a student possesses a firearm while at school or while under supervision of a 
school authority, the administration will commence expulsion hearing proceedings, and if it finds such 
possession occurred, the board will exercise its right to expel the student for not less than one year. 
 
In all situations where appropriate and required, a referral to county juvenile authorities will be made. 
 

Disciplinary Referrals 
 
When a student engages in inappropriate behavior that affects the educational atmosphere at school (including 
behavior on the bus), the observing staff member may impose one or more of the following: 
 
A. Informing and counseling the student. 
B. Withholding activities, such as recess, partaking in class activities.. 
C. Completing a “Disciplinary report” and elevating the issue to the Principal or his/her designee. 
D. Removing the student from the classroom (short term) following the district policy of Code of Conduct. 
E. If a detention is assigned it will be stated on the “Disciplinary report” parent will be notified by phone. 
Additional referrals: The student will have a conference with the principal.  The principal will inform the 
student and parent/guardian that the behavioral plan is being utilized. 
 
Problems which arise when the student is not in a class setting will be handled in a similar manner. 
 
Repeated infractions of rules can result in in-school suspensions, out of school suspensions, and possible 
expulsion. 

Detention 
 
Detentions are issued by the principal and or his/her designee and he or she will contact the parent by e-mail, 
phone, or US Post Office to make them aware of the referral. Students are expected to attend detention on the 
day assigned to them unless prior arrangements are made with the principal. If a student fails to attend detention 
then that detention will double.  
 

In-School Suspension 
 

In-school suspensions are seldom used in Weston’s Elementary School.  When students are assigned an 
in-school suspension, the student will be under the supervision of a staff member.  Students are expected to 
work on classroom assignments while serving their suspension. 
 

DRESS CODE 
 
It is expected that Weston School District students will attend school clothed and groomed neatly in a manner 
appropriate for school functions. Appropriately dressed and well-groomed students help create a positive 
environment for learning. Students may express themselves through their style of dress and personal appearance 
as long as it is not actually or potentially disruptive of school activities.  
 
Any article of clothing or accessory or manner of hairstyle or makeup that is determined by the administration 
to be actually or potentially disruptive of school activities is prohibited, including, but not limited to, the 

 
 



 
 

following:  
● Tops that expose a student’s midriff or back, sleeveless tops with oversized armholes or spaghetti straps, 

or tops with low necklines.  
● Short skirts or short shorts.  
● Clothing that is see-through or otherwise exposes undergarments.  
● Long or heavy chains and accessories with sharp or pointed protrusions.  
● Any head covering, including hats, sweatbands and bandanas.  
● Clothing or accessories that conceal one’s identity.  
● Clothing or accessories which directly or through innuendo contain obscenities, profanity, or 

pornographic images; represent illegal behavior; harass or discriminate based on sex, race, 28 national 
origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation or physical, mental, 
emotional, or learning disability; or advocate pain, death, suicide, or drug use.  

● Any other clothing or accessories that are actually or potentially disruptive of school activities.  
 
The student and his/her parents are responsible for the student’s compliance with this expectation. Students who 
are wearing clothes deemed inappropriate will be given one warning to change or cover the garment. Second 
warning may result in a detention. If the student continues to violate the dress code he or she may be suspended 
for a period of up to 3 days.  

 
EMERGENCY DRILLS 

 
In the event of an emergency drill, follow your teacher’s directions.  If you are temporarily unsupervised, leave 
the building through the nearest exit and assemble for attendance outside, report to the first instructor you see. 
 
If tornado conditions are present, the school will be notified of a TORNADO WATCH.  Classes will continue, 
but the school will be in a condition of readiness. 
 
If a tornado touch-down has been sighted in the area, the school will proceed to shelter areas.  Upon the signal 
for a TORNADO WARNING, teachers will escort students to the shelter areas; if they feel that the situation 
warrants it, they do not need to wait for the office to give the directive. 
 
During a tornado drill, you must be quiet and able to hear your teacher’s instructions, and the teacher must be 
able to hear instructions from the office.  The custodians will be shutting off power and water lines.  All of this 
is most quickly and safely done if everyone is quiet. 

 
FIELD TRIPS 

 
The supervisor shall issue to parents a complete description of the activity, its time, place, duration and mode of 
transportation, etc.  All families will sign a statement of permission at the beginning of the school year which 
gives students permission to attend all school sponsored trips. If a parent chooses not to allow their child to 
attend one of the field trips they must notify the teacher.  
 
Students without signed permission forms shall be prohibited from participation in the activity. 
 
 
1. School bus rules apply to students riding the bus for field as well as for those students that ride to and from 

school each day. 

 
 



 
 

 
2. A student who rides a school bus to an activity or event must return on that bus unless the parent has sent a 

note to school and the principal has given permission to return by some other way. 
 
3. Field trips are considered an extension of the Weston Elementary School and all school rules apply 

 
4. Parent chaperones will be welcome on some trips, but they are not allowed to bring other siblings on the  

trip with then as this will hinder their ability to be an effective chaperone. 
 
 5.      If the student is absent without permission at any time during the activity, the 

       supervisor shall notify the principal and then make all efforts to locate the student  
       if this does not jeopardize the safety, welfare, or conduct of the other students. 
 

6.    Face-to-face attendance shall be taken by the supervisor at each departure point  
         during the field trip. 

HALLWAY BEHAVIOR 
 

Students are expected to have excellent behavior in the hallways, especially when school is in session.  The 
following is a simple list of hallway rules: 

1.  WALK!  Running is not allowed.  Pushing, shoving, and chasing is prohibited. 
2.  The noise level should stay fairly low.  Hallway noise is the most common  

                disruption of classes. 
3. Keep the school clean by picking up paper from the floor.  Do not make marks on the floors with 

your shoes. 
4. Shoes with wheels are not allowed as they can mark up the hallways and gym floors. 
  

Inappropriate behavior in the hallway will result in disciplinary consequences. 
 

HOMECOMING EVENTS 
 
Each year Weston High School celebrates homecoming during one week of the football season.  The following 
activities are typical of that week: spirit days, a parade featuring class constructed floats, a large pep rally, a 
football game, a dance, and an election of a homecoming court which presides over the game and the dance. 

Parade 
 
Elementary staff and students will attend the parade on the Friday of Homecoming. Children will ride the bus to 
the designated town and parents can pick up their child at that location (parents must send a note to school prior 
to the parade).  The children who don’t have a note will ride the bus home as usual.  
 

IDENTIFICATION OF STUDENT MATERIAL 
 
It is nearly impossible to help students find lost or stolen equipment if these are not marked with some 
identification.  Write your name on your personal items with waterproof laundry markers and keep your lockers 
locked. If you must bring a valuable item to school, we suggest that you bring it to the office for safekeeping. 
Locks will be issued to students will lockers in the hallway. There additional locks available from the principal 
with a refundable $5.00 deposit.  
 

 
 



 
 

The school is not responsible for lost or stolen personal articles. Students are responsible for school textbooks, 
library books, band fees, etc. throughout the school year.  
 

INSURANCE 
 
Student accident insurance is available to any student enrolled in the Weston School District.  The cost is very 
reasonable, and we encourage you to consider subscribing to this coverage.  Details on the cost of the plan and 
its benefits are available in the high school office. 
 

LUNCH PROGRAM PROCEDURES 
 

 All students will be issued a lunch card that they will be responsible for.  This card will contain the student’s 
lunch account number, which is used at the time a meal is purchased.  Payments to the lunch account can be 
made through the depository slot near the high school office door or given to office personnel. Any student 
whose family account is negative by $25 or more will not be allowed to eat hot lunch. The office staff will 
notify the family with a note and possibly a phone call that the account is low.  
 

Breakfast prices for the 2016-2017 school year are: 
 
Pre-K—5th grade $1.40 
Milk $  .30 

 
Lunch prices for the 2016-2017 school year are: 

 
Pre-Kt – 5th grade $2.50  

 
 

MEDICAL ISSUES 
 

Medical Conditions – Chronic 
 

Students with chronic medical conditions, such as diabetes, epilepsy, poor eyesight or hearing, penicillin 
allergy, etc., must report this to the nurse or elementary school secretary.  The appropriate people will be 
informed, but otherwise this list of student is kept confidential. 

 
Medication 

 
Students who must take medication during the school day must report this to the nurse or the elementary school                   
secretary. All medications must be kept in the nurse’s office. You may not keep prescriptions in your locker.                  
When students require medication during the day, parents must complete a release and have a copy of their                  
child’s prescription on file in the office. 

Sickness 
 

A child with a fever, lice, or pink eye should not come to school.  If a child has been vomiting or has diarrhea 
they should also stay home. All of these are contagious to other students. 
 

PLAYGROUND RULES 
 

 
 



 
 

Safety on the playground is important.  Students in Grades K-5 have scheduled recesses.  The following rules 
are absolutely necessary and will be enforced. 
 

1. From 7:40-7:55 a.m. all students are to depart the buses, head into the school for breakfast. If not eating 
then students are to head to  the playground. During the winter months, if the wind-chill is less than 0 
degrees the students will not go outside. We will be checking temperature/wind-chill at WeatherBug for 
Cazenovia and Lime Ridge when deciding if it is too cold for students to be outside. 
 

2. Students going to breakfast will be allowed inside at 7:40 a.m.or when busses drop off. 
 
3. There will be absolutely no staying in at recess unless directed by a classroom teacher.  All children are 

expected to go outside.  If your child is too sick to go outside, please keep them at home. 
 

4. Students are not allowed to stand between the doors and there will be no blocking of the doorway with 
bodies or book bags.  

 
5. Students are to stay within the playground boundaries.  Students are not to go outside of the fence.  They 

are not allowed to go past the 5th grade window.  Students should also stay out of the woods and brushy 
area which borders the playground.  

 
6. Children are not allowed to jump off of or stand on tables or structures. 
 
7. Students should not walk up the slides.  They may only slide down in a seated position. 

 
8. Games that appear to be unsafe will be stopped. 

 
9. Flag football is the only acceptable football game.  No tackling or fighting over plays.  Teams will be 

picked at the start of a.m. recess each day.  The recess supervisor will either choose teams or decide on 
two people as team captains daily.  All students that would like to play will be involved in the game. If 
students cannot get along while playing then football games will be stopped by the supervisors.  

 
10.Only softballs or soft baseballs are allowed for baseball games. 

 
11.Students are not to throw snow at one another, etc.  However, they may handle the snow and build snow 

forts.  Students are not permitted to tunnel under snow.  Students can add to someone’s snow creation, 
but can’t take it apart.  

 
12.Shoe-skating is okay as long as it doesn’t become too aggressive (ex. taking others out at the knees, 

pushing, shoving). 
 

13.Recess is over when the whistle is blown and students are expected to line up immediately and quietly.  
 

14.Fighting and abusive language is not acceptable. 
 

15. Inappropriate behavior on the playground will typically result in the recess supervisor assigning the 
student to a recess detention; however students may be referred to the principal for disciplinary 
measures depending on the severity of the behavior. 

 

 
 



 
 

PROMOTION POLICY 
 
One trait, which most successful people exhibit, is the ability to finish whatever job they start, and to do it to the 
best of their ability.  It is hoped that this policy will encourage students to do their best.  Those truly having 
learning problems can and will be helped through the various programs designed for this purpose.  At Weston, 
EVERYONE CAN SUCCEED. 
 
For a student to be promoted from 4th to 5th grade one of the three following criteria must be accomplished prior 
to the start of the following school year. 
 

1. The student will pass each of the core subjects. 
2. The student will score at least basic or above on state tests. 
3. The student will be recommended for promotion by the Promotion Committee (Classroom Teacher, 

Guidance Counselor, and Principal) 
 

RELEASE OF RECORDS 
 

The State Legislature sets down law pertaining to the release of student records.  Section 767.24(7) and 
118.125(2)(k) provide that a parent or adult student shall have access to a child’s medical, dental and school 
records regardless of whether the parent has legal custody of the child.  A parent shall not be granted access to a 
child’s student records if: 

A. He/she has been denied periods of physical placement with a child (Physical placement means the                
condition under which a party has the right to have a child physically placed with that party and has the right                     
and responsibility to make, during that placement, routine daily decisions regarding the child’s care, consistent               
with major decisions made by a person having legal custody. According to the explanatory notes in this law,                  
the term “physical placement” replaces the concepts of parental “visitation rights” and “sole physical custody”.) 

B.  Ordered by a court. 
 

USE OF SCHOOL EQUIPMENT 
 

School equipment is off limits to students unless the student has a teacher’s permission to use it.  
 

VISITORS 
 

To help insure a safe learning environment for all Weston students during the regular school day, all parents and 
visitors to the Weston Schools are required to sign in and get a visitors pass in the district office. When leaving 
the building all visitors must return their badges to the nearest office and sign out. Student guests must be 
approved by the principal or designee a minimum of 2 days in advance.  
 

WITHDRAWAL FROM SCHOOL 
 
Students who leave the district must notify their teacher as soon as possible. Students are required to turn in all 
textbooks, library books, and pay any outstanding fines to the district. The family lunch account must also be 
paid in full.  
 

  

 
 



 
 

 
 
GENERAL GUIDELINES 
 
The School District of Weston includes the following guidelines for our acceptable use policy. Users are expected to abide by 
the following.  Individuals will not be permitted to use district computers, nor granted network access, until this form is signed 
and returned. 

 
Personal Technology Devices (PDT), such as cell phones, personal digital assistants (PDA), cameras, digital video 

cameras, MP3 players and IPods, are becoming a regular part of modern life and are owned by virtually everyone.  Students 
are encouraged to personally protect technology devices, these are often very valuable and there is a risk of damage or theft. 
Such devices may be confiscated by school staff (or students will be required to take them to the office) when these devices are 
used in an inappropriate, or unauthorized manner.  When students bring personal technology devices to school the District 
does not make any guarantees concerning the safeguarding of these devices and will not commit to taking any measures to 
investigating the loss of, or recovering devices that are reported missing or stolen. 

 
Confiscation 
 

PTD’s are not to be used during any occasion where the school staff asks for a student’s attention.  Students, who use 
PTD’s during these times, or in an inappropriate manner, can have those devices confiscated by the school staff.  PTD’s will be 
made available for collection from the school office in accordance with policy 443.5G, Guidelines for the Use of Personal 
Technology Devices, unless required to be kept for purposes of disciplinary investigation. If a device is kept by the school for 
the purposes of a disciplinary investigation it will only be returned to the student in the presence of a parent, or by 
appropriate law enforcement officials. 
 
Mobile Telephone Etiquette 
 

Bringing mobile telephones to school is not encouraged by the school because of the potential for theft and general 
disruption associated with them. However, if they are brought to school, they must be turned off and out of sight during 
classes, assemblies, home rooms, concerts, field trips, and passing time. Mobile telephones may be used appropriately before 
school, during eight minute breaks, during lunch breaks, and after school. Any situations or issues arising from damage, theft, 
loss etc. of mobile phones are at the students’ personal risk. 
 
Recording Voice and Images 
 

Every member of the school community should feel confident about participating fully and frankly in all aspects of 
school life without concern that their personal privacy is being invaded by them being recorded without their knowledge or 
consent.  We uphold the value of trust and the right to privacy at Weston. Students using personal technology devices to 
record individuals without their consent, or to record inappropriate behaviors or incidents (such as vandalism, fighting, 
bullying, staged fighting or pranks etc) for the purpose of dissemination among the student body or outside the school, by any 
means (including distribution by phone or internet posting) builds a culture of distrust and disharmony, is forbidden by this 
policy, and will be dealt with in accordance with policy #447 and 447G, Student Discipline. Actual dissemination (text 
messaging, display, internet uploading etc) of such material is conduct equivalent to the actual recording, as is knowingly 
being a subject of such recording. This type of conduct has the potential to prejudice the good order and management of the 
school and may lead to consequences. Also, recording of events in class, and/or dissemination of class recordings, is not 
permitted unless express consent is provided by the class teacher. 
 
Cyberbullying 
 

Student who uses a personal technology device(s), or other electronic forms of communication, to embarrass, torment, 
stalk, humiliate, or intimidate other individuals, is guilty of cyberbullying and considered to be in breach of this policy. 
Cyberbullying interferes with the orderly environment of our school and disrupts the learning process, it is considered a major 
infraction and will be dealt with in accordance with policy #447 and 447G, Student Discipline, and may be referred to local 
legal authorities. 

 
 



 
 

 
Consensual and Nonconsensual Use of Technology 
 

Even where consent is obtained for such recording, the school will not tolerate images or sound captured by personal 
technology devices on the school premises or elsewhere being disseminated to others, if it is done for the purpose of causing 
embarrassment to individuals or the school, for the purpose of bullying or harassment, including racial and sexual 
harassment, or where without such intent a reasonable person would conclude that such outcomes may occur.  Students 
should note that the recording or dissemination of images that are considered indecent (such as nudity or sexual acts involving 
children) is a major infraction, may result in expulsion, against the law, and if detected by the school will result in immediate 
referral to legal authorities. 
 
Assumption of Cheating 
 

Use of PDTs during exams or during class assessments will result in immediate confiscation and a determination will 
be made as to whether students may have been attempting to cheat.  Disciplinary action will be taken against any student who 
is caught using a personal technology device to cheat during exams or assessments and dealt with in accordance with policy 
#447 and 447G, Student Discipline. 
 
Recording Private Conversations and the Invasion of Privacy Act 1971 
 
It is important that all members of the school community understand that under the Invasion of Privacy Act 1971, ‘a person is 
guilty of an offence against this Act if the person uses a listening device to overhear, record, monitor or listen to a private 
conversation’. It is also an offence under the Act for a person who has overheard, recorded, monitored or listened to a 
conversation to which he/she is not a party to publish or communicate the substance or meaning of the conversation to others. 
 

Students need to understand that some conversations are private and therefore to overhear, record, monitor, or listen 
to such private conversations may be in breach of this Act, unless consent to the recording is appropriately obtained. 
 
1. All electronic files, including but not restricted to e-mail, have no guarantee of privacy. In addition, the District reserves the 
right to inspect all accounts to ensure they are used in accordance with District policies. 
 
2. Do not disrupt the use of the network by others. Do not reveal your password or use another's password. Do not use any 
user name except your own. Do not change anything that does not belong to you. 
 
3.  Do not tamper, harm or destroy data, accounts, systems, networks or hardware of any user, network or school property. Do 
not attempt to defeat or exploit the security capabilities of any District technology systems or obtain unauthorized access. Do 
not interfere with another user's equipment or program. Vandalism will not be tolerated. 
 
4. Do not engage in any illegal activities. No inappropriate use or misuse will be allowed.  Transmission of any material in 
violation of any federal or state regulation is prohibited.  This includes, but is not limited to, copyrighted material or material 
protected by trade secret.  
 
5. Respect copyright and other intellectual-property rights. Copying files or passwords belonging to others is a violation of 
school district policies, a violation of law, and may constitute fraud, plagiarism or theft. Software licensed by the District must 
only be used in accordance with the applicable license. Damaging information or modifying it without authorization is 
unethical, a violation of district policies, and may be a felony in Wisconsin.  This includes altering data, introducing viruses, or 
deliberately damaging files. 
 
6. Abide by security restrictions on all systems. Making your password or another person's password or access code known to 
others is a violation of this policy. Attempting to evade, disable or "crack" passwords and other security provisions or 
assisting others in doing so is also a violation of this policy. Do not use resources signed on by other people. 
 
7. Recognize limitations to privacy in electronic communications. Electronic mail is not guaranteed to be private. People who 
operate the system do have access to all communications. 

 
 



 
 

 
8. Do not bring, use, or install software from home or outside. 
 
 

 
 

  
 
  
 
 
 
 
 
 
Students attending Weston schools do many great things over the course of a typical school year, and we make every 
effort to publicize our student accomplishments.  Students at Weston may appear in printed publications or on electronic 
media, such as television or the internet, unless parents or guardians object.  Weston will make every effort to protect 
student privacy and has policies prohibiting students from publicly releasing or publishing information concerning other 
students, but cannot control the public media or other individuals from outside our school who may attend Weston events. 
Weston guards student information very closely and will not knowingly disclose private or academic information to 
anyone not authorized by a child’s parent/guardian. 
 
When students make notable achievements, or take part in events that raises public interest, such as: 
 

● Winning awards 
● Taking part in athletic competition 
● Earning placement on the honor roll 
● Class activities 
 

The School District of Weston may alert the media, offer a press release, and may also publish material on the Weston 
Web Page or Weston Facebook Page. When a Weston school releases information to media outlets, or publishes on our 
web page, we strictly limit the amount of information disseminated to the public.  Current policy only permits the release 
of photos, names, and ages.  
 
Any parent or guardian who may object to photos and/or names and ages of their child being publicly released, can opt to 
have these items withheld by signing this document and returning it to the school.  If you choose not to submit this form, 
you are granting the school permission to print photos, names, and ages to the type of mediums suggested above. 
 
 
 
 
 
 
 

 
 
 
 
 

 
 



 
 

 
 
 
 
 
 
 
 
 
 

Field Trip Parental Permission Form 
 
Dear Parent/Guardian: 
 
The Weston District provides many opportunities for students to participate in field trips that are an extension of the classroom.  In order to save 
time for everyone we have compiled one permission slip that will be used for all trips. There will still be an informational note sent home with 
every student prior to each trip and at that time you may choose to opt out of that particular trip.  Please read the information below carefully and 
sign and return it to the appropriate school office.  
 
PARENT/GUARDIAN COMPLETE: 
 
_________________________________________has my permission to participate in Weston field trips. 
 
If emergency medical attention is necessary, I agree to have my son/daughter taken to the nearest medical facility and have medical attention 
rendered as deemed necessary by the attending physician. I agree to accept full responsibility for any medical expenses incurred. 
 
Insurance Group & Subscriber Numbers: _____________________________________________________ 
 
Please provide a primary and back-up telephone number where a parent or designated guardian can be reached during this field 
trip. 
Primary: ________________________________     Back-up:____________________________________ 
If any of the above information changes throughout the school year please let us know immediately.  
 

FIELD TRIP Waiver of LIABILITY and RELEASE 
WAIVER and RELEASE :  In consideration of participation of the student named above in this field trip or even described above. We, the student and 
parent(s) or guardian(s), each agree to the following: 
1. That the student’s participation in the field trip or event described above is entirely voluntary and is not a mandatory part of the school’s curriculum.  
 
2. That this agreement applies to the student’s activities at the field trip or event described above and to the student’s travel to and from the event, whether 

that travel is by automobile, van or bus. 
 
3. The student further agrees to abide by any and all rules, policies, and codes, as set forth by the Weston School District and that it is the sole right of the 

Weston School District to enforce the policies, codes, and rules, including any appropriate consequences. 
 
4. That the student has permission to go on the field trip.  
 
5. That we agree to release from liability and waive the right to sue the Weston School District, and its administrators, school board members, teachers, 

volunteers, or bus drivers (collectively WSD), for all claims or damages, we separately or collectively may have, for personal injury, bodily harm, death, 
injury to or loss of property, emotional injury or loss of consortium, that may occur at or traveling to or from the event. We understand that we are not 
releasing the WSD from liability for claims or damages arising from reckless or intentional act of the WSD. 

 
6. We further agree to indemnify the WSD and accept liability for the behavior of the student named above. 
 
7. We understand that this release applies to the student named above, his or her parent(s), and their representatives, heirs, and assigns. 
 
8. We have read this form in its entirety and understand and agree to the terms above. 
 

 
 



 
 

IMPORTANT:  DO NOT SIGN THIS WAIVER AND RELEASE UNLESS YOU FULLY UNDERSTAND THAT YOU ARE RELEASING THE ABOVE PARTIES FROM 
CLAIMS OR DAMAGES THAT MAY OCCUR DURING OR TRAVELING TO OR FROM THE EVENT DESCRIBED ABOVE. BEFORE SIGNING, PLEASE DIRECT 
ANY QUESTIONS YOU MAY HAVE TO: 
 
Emily Miller, Principal 
Weston School District 
 
___________________________________________________________________     _______________________________ 
                                                Parent/Guardian #1      Date 
 
___________________________________________________________________     _______________________________ 
                                                Parent/Guardian #1      Date 
 
 
 

Weston School District 

Elementary School 

Parent/Student Handbook Agreement Form 
 

 

 

 

 
 My signature below indicates that I have received, read and agree to abide by the policies contained in my 
Weston’s student handbook, including:  
 
 
 Contents of the Elementary School Handbook  ________ (Parent/Guardian Initials) 
 

Technology, Internet & Bring Your Own Device Policies  ________ (Parent/Guardian Initials) 
 
 

Photo Release Form  ________ (Parent/Guardian Initials) 
              Check one - Yes photos released  ______ or No photos released  _______  
 

Insurance Waiver  ________ (Parent/Guardian Initials) 
 
 
 

 
 



 
 

_____________________________ ____________________________ 
(Printed Name of Parent/Guardian) (Printed Name of Student) 

 

_____________________________ ____________________________ 
(Signature of Parent/Guardian) (Signature of Student) 

 

_______________ ______________ 
(Date) (Date) 

 
 

 
 


